United States Department of the Interior

FISH AND WILDLIFE SERVICE
Washington, D.C. 20240

IN REPLY REFER T()

FWS FEDERAL FINANCIAL SYSTEMS BULLETIN: 01-06

To: All FFS Manual Helders

From: Chief, Division of Finance

Subject: Remote Data Entry Changes to Assistance Agreements
Effective Date: Upon Receipt

Contact: Division of Finance

Phone/FAX: (703) 358-1742/(703) 358-2265

Background: The Prompt Payment Act (PPA), as amended, (Public Laws 97-177 and 100-496)
requires the Service to pay interest penaltics on overdue payments to businesses for procurement
contract payments. Assistance Agreements (Cooperative Agreements, Challenge Cost-Share
Agrcements, Grants and Privatc Lands Agrecements, a.k.a. WEA Agrecoments) are not subject to the
provisions of the Prompt Payment Act. Recipients are not entitled to interest on overdue amounts,
Please note however, that recipients of Federal assistance may be required to pay interest penalties,
if so specified in their contracts with contractors. If this provision is required of recipients, Federal
funds may not be used to pay such interest penalties.

31 U.S.C. 3901(a)(2) defines a “busincss concern” as a person carrying on a trade or business or a
non-profit entity operating as a contractor. Section 3902(a) requires an agency acquiring property
from a business concern to pay interest on late payments. The applicability of the PPA is outlined
in 5 CFR 1315 to only include procurement contracts and vendor payments to business concerns
(including State and local governments - see 5 CFR 1315.2(hh)). The above validates that the PPA
only covers procurement actions and that assistance agreements are not to be included.

Instructions;:  When processing FP documents for assistance agreements, the ACCT and LOG
DATE fields should be coded using the date the document is entered into FFS thus ensuring that
interest will not be accrued. Please use the attached information as guidance to the proper
processing of assistance agreements.

If you should have any questions or concerns regarding the applicability of the PPA, please contact
David Lucas at (703) 358-1742 ext. 8. Processing and technical questions should be directed to

Carolee Zidan at (303} 236-7917 ext. 419,

David J. Holland



REQUIRED FIELDS FOR REFERENCING ASSISTANCE AGREEMENTS

Header Screen
“ENTER” the document using any EASYDOC method.

Key the following fields on the Field Payment Header Input Screen:

VENDOR CODE Vendor base code plus the suffix for Electronic Payment
TRANS TYPE 01 (numeric)

DOC TOTAL ‘Total amount of the payment- must equal all accounting lines
ACCT DATE Date payment is entered into FFS

LOG DATE Date payment is entered into FFS

VENDOR INV # Vendor invoice number

INV DATE Date of the invoice

SCHED PYMT DATE Date payment entered into FFS
AGENCY HEAD APPVL Y

DOCID: FP 6 6031811J005A

STATUS: BATID: ORG:

FIELD PAYMENT HEADER INPUT SCREEN

VENDOR CODE: 3000003468 E TRANS TYPE: 01 DOC TOTAL: 25000.60
ACCT DATE: 02 01 2001 LOG DATE: 02 01 2001
VENDOR INV#: 10350 INV DATE: 01 21 2001
REF DOC#: INT REASON: DISC LOST REASON:
COMMENTS TO PRINT: SCHEDULE CAT:
SCHED PYMT DATE: 02 01 2001 AGENCY HEAD APPVL: Y PROMPT PAY TYP:
DESCR: BFY: ACTION:
DISCOUNT %: / AMOUNT: DAYS:
DISCOUNT %: / AMOUNT: DAYS:
DISCOUNT 2%: {AMOUNT: DAYS:
ADDRESS 1:
2:
3.
4.

“ENTER” to go to the Payment Line Screen



REQUIRED FIELDS FOR REFERENCING ASSISTANCE AGREEMENT
LINE SCREEN

Each Referencing Assistance Agreement requires the following ficlds to be keved:

LN 3 digit sequential number beginning with 001 (one line exists for each accounting
Coust structure)

REFDOC  Tran code and document control # of referenced undelivered order (on OBLL)

REFLN Referencing line of the undelivered order to be liquidated (on OBLL)

AMT Amount to be paid against the referenced accounting line
P/F [f partially liquidating the accounting line, key a “P”, otherwise key an “F” for final
payment

DESCR Optional Ficld-key information for research

DOCID: FP 6 601811J005A

STATUS: BATID: ORG

LN: 001  REF DOC: OF 601811J005A REFLN: 001  AMT: 20000.00 P/F: F
BUDGET ORG: JOB #: BOC: I/D:
BFY: FUND: ACCT DATE: LOG DATE:

INT REASON: INV # INV DATE: LIN TYPE:
DISC LOST REASON: DESC: Referencing Assistance Agreement
OUTST OBLIG: TT:

LN: 002 REF DOC: OF 601811J005A REFLN: 002 AMT: 5000.00 P/F: P

BUDGET ORG: JOB #: BOC: I'D:
BFY: FUND: ACCT DATE: LOG DATE:

INT REASON: INV # INV DATE: LIN TYPE:
DISC LOST REASON: DESC: Referencing Assistance Agreement
OUTST OBLIG: TT:

“ENTER”if more lines are needed.
Press the “HOME” key to return to the Command Line and key a “Q” to do a quick edit.

Correct all errors until “PEND 1" appears in the Status Line for amount over $500.01 and mail
complete original documentation to approving official.

Correct all errors until “SCHED” appears in Status Line if the amount is under $500 and you have
authority to approve payments. At month-end, mail all payments under $500 (sorted by DCN) with
a cover memo to approving official. If you do not have the authority to approve payments, “HELD”
appears in the Status Line. Mail complete original documentation to approving official ASAP.



